

Baseline Personal Security Standard Verification Record

1. Applicant/Employee Details

Surname:………………………………………….Forenames:………..………………………….…….
Address:………………………………………………...……………………………………….….……
…………………………………………………………….……………………………………….…….
Tel No:………………………………………..Mobile:…………..…………...………………………...
Date of Birth:………………………………….Place of Birth:……………………...………...….….….
Nationality:……………………………………National Insurance No:……….………………….….… 
Former or dual nationality :……………………………………….........…….……(with dates if applicable)
Residency/Nationality of Relatives/Guardians
	
	Spouse/Partner
	Father/Step-Father/Guardian
	Mother/Step-Mother/Guardian

	Nationality
	
	
	

	At Birth               (if different)
	
	
	

	Place of Birth
	
	
	


2. Certification of Identity  (copies of identification are required when submitting this form)
	Document (e.g. passport)
	Date of issue

	a.
	

	b.
	

	c.
	

	d.
	


3. References   (reference forms enclosed for completion by referees)
	Referee
	Address
	Relationship
	Length of association

	a.


	
	
	

	b. 

	
	
	

	c.

	
	
	


4. Employment Details


Starting with your current employer, please give employment details covering the last 3 years.

	Date
	Company
	Address
	Contact No.

	
	
	
	

	
	
	
	

	
	
	
	


If sub-contracting, the name of the main contractor is:.…………..........……………………………......
Your Faslane Base Sponsor is:.................................................................Ext:..........................................

Work description within HMNB Clyde:...................................................................................................

...................................................................................................................................................................

Duration of contract:  from………………..………...……………. to……...…….….………………….
Area/Building to work within HMNB Clyde............................................................................................

...................................................................................................................................................................

Has this company employee been granted access to any other M.O.D. establishment?    Yes/No

            If yes – Please state where……….……………………….……………….……………………………..
5. Criminal Record Declaration
The establishment has Government contracts, some or all of which require it to hold material or information which is the property of the Government. The company has a duty to protect these assets while in its possession and this obligation extends to its employees and agents. Since you are or may become such a person, please complete the following sections:-

	Have you ever been convicted or found guilty by a Court of any offence in any country (excluding parking but including all motoring offences even where a spot fine has been administered by the police) or have you ever been put on probation or absolutely/conditionally discharged or bound over after being charged with any offence or is there any action pending against you? You need not declare convictions which are “spent” under the Rehabilitation of Offenders Act (1974).

Yes/No  (If yes, please give details here)




	Have you ever been convicted by a Court Martial or sentenced to detention or dismissal whilst serving in the Armed Forces of the UK or any Commonwealth or foreign country? You need not declare convictions which are “spent” under the Rehabilitation of Offenders Act (1974).

Yes/No  (If yes, please give details here)


	Do you know of any other matters in your background which may cause your reliability or suitability to have access to government assets to be called into question? 
Yes/No  (If yes, please give details here)


I declare that the information I have given is true and complete to the best of my knowledge and belief. I understand that any false information or omission in the information I have given above may disqualify me for employment in connection with Government contracts.

Your Signature………………………………………………………Date………………………………….
	The information you have given will be treated in the strictest confidence. You do not need to show the completed form to any representative of the company. If you wish, you may place the completed form in a sealed envelope, sign your name across the flap and return it to the company. The company will then forward it to the Government department concerned.




	Important: Data Protection Act (1998). This form asks you to supply “personal” data as defined by the Data Protection Act 1998. You will be supplying this data to the appropriate HR/Security authority where it may be processed exclusively for the purpose of a check against the National Collection of Criminal Records. The HR/Security authority will protect the information which you provide and will ensure that it is not passed to anyone who is not authorised to see it.

By signing the declaration on this form, you are explicitly consenting for the data you provide to be processed in the manner described above. If you have any concerns about any of the questions, or what we will do with the information you provide, please contact the person who issued this form for further information.




6. Declaration (for completion by Base Sponsor)
	I certify that in accordance with company policy:

I have personally examined the documents listed at 2 above and have satisfactorily established

the identity of the above named employee/applicant.

I have obtained the references (if taken) and information listed above and can confirm

that these satisfy the requirements.

Name:………………………………………………………………………………………………..

Appointment/Post:…………………………………………………………………………………..

Signature: …………………………………………………………………………………………...

Date:…………………………………………………………………………………………………




BASELINE PERSONAL SECURITY STANDARD

REFERENCE REPORT FORM
SUBJECT NAME:……………………………………………...............
1. How long did the subject work for you and in what capacity?

From:……………………………………………...…To:……………………………..……….……………
Capacity (i.e. appointment/post):…………………..……………………..……………..…………………..

2. Are you related to the subject? If so, please state your relationship.
Yes / No ………………………………………………………………....……………..…………………...

3. Over what period have you known the subject?

From: ………………………………………………...To:………….………………………………………
4. Please state the nature and depth of your acquaintance:
………………………………………………………………………………………..……………………...
5. Do you believe the subject to be strictly honest, conscientious and discreet?

Yes / No ……………………………………………………………………………………..………………

6. Do you know of any factor concerning the subject which might cause his/her fitness for

employment? If so, please give details.

Yes / No ……… ……………………………………………………………………………….….………...
	The above answers are correct to the best of my knowledge and belief.
Name:……………………………………………………………………………………..

Signature: …………………………………………………………………………………

Date:………………………………………………………………………………………
Contact Address:…………………………………………………………………………..
…………………………………………………………………………………………….
Tel No:…………………………………………………………………………………….

Email:……………………………………………………………………………………...


	Important: Data Protection Act (1998). This form contains “personal” data as defined by the Data Protection Act 1998. It has been supplied to the appropriate HR or Security authority exclusively for the purpose of recruitment. The HR or Security authority must protect the information provided and ensure that it is not passed to anyone who is not authorized to see it.

Company Name and Address (Stamp if applicable):




BASELINE PERSONAL SECURITY STANDARD

REFERENCE REPORT FORM
SUBJECT NAME:……………………………………………...............
1. How long did the subject work for you and in what capacity?

From:……………………………………………...…To:……………………………..……….……………

Capacity (i.e. appointment/post):…………………..……………………..……………..…………………..

2. Are you related to the subject? If so, please state your relationship.

Yes / No ………………………………………………………………....……………..…………………...

3. Over what period have you known the subject?

From: ………………………………………………...To:………….………………………………………

4. Please state the nature and depth of your acquaintance:

………………………………………………………………………………………..……………………...
5. Do you believe the subject to be strictly honest, conscientious and discreet?

Yes / No ……………………………………………………………………………………..………………

6. Do you know of any factor concerning the subject which might cause his/her fitness for

employment? If so, please give details.

Yes / No ……… ……………………………………………………………………………….….………...
	The above answers are correct to the best of my knowledge and belief.

Name:……………………………………………………………………………………..

Signature: …………………………………………………………………………………

Date:………………………………………………………………………………………

Contact Address:…………………………………………………………………………..

…………………………………………………………………………………………….

Tel No:…………………………………………………………………………………….

Email:……………………………………………………………………………………...


	Important: Data Protection Act (1998). This form contains “personal” data as defined by the Data Protection Act 1998. It has been supplied to the appropriate HR or Security authority exclusively for the purpose of recruitment. The HR or Security authority must protect the information provided and ensure that it is not passed to anyone who is not authorized to see it.

Company Name and Address (Stamp if applicable):




BASELINE PERSONAL SECURITY STANDARD

NATIONALITY AND IMMIGRATION STATUS FORM
	Note: If you are appointed, documentary evidence will be sought to confirm your answers. 

Your answers may, additionally be checked against UK immigration and nationality records.


Full name:………………………………………………………………………………………………………..
Alias(as)/Other name(s) used:……..…………………………………………………………………………….
Date of birth: ……………………………………....Male / Female:………………………………..................
Current/last known address:……………………………………………………………………………………..
…………………………………………………………………………………………………………………...

Nationality at birth:…………………………………Present nationality:………………………………………
Have you ever possessed any other nationality or citizenship? 



YES / NO

If YES, please specify:…………………………………………………………………………………………..
Are you subject to immigration control? 






YES / NO

If YES, please specify:…………………………………………………………………………………………..
Are you lawfully resident in the UK? 






YES / NO

Are there any restrictions on your continued residence in the UK? 



YES / NO

If YES, please specify:…………………………………………………………………………………………..
Are there any restrictions on your continued freedom to take employment in the UK? 
YES / NO

If YES, please specify:…………………………………………………………………………………………..
	Important: Data Protection Act (1998). This form contains “personal” data as defined by the Data Protection Act 1998. It has been supplied to the appropriate HR or Security authority exclusively for the purpose of recruitment. The HR or Security authority must protect the information provided and ensure that it is not passed to anyone who is not authorized to see it.

By signing the declaration on this form, you are explicitly consenting for the data you provide to be processed in the manner described above. If you have any concerns about any of the questions, or what we will do with the information you provide, please contact the person who issued this form for further information.



	Declaration: I undertake to notify any material changes in the information I have given above to the HR/Security branch concerned.
Signature.............................................................................Date..............................................................








Base Pass Office


Building 1512


HM Naval Base Clyde


Helensburgh


G84 8HL
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