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BASELINE PERSONAL SECURITY STANDARD  COMPLETION NOTES
Please read through instructions carefully before completing this form
	Section 1 – Any areas which do not apply, please insert N/A. 
Places of birth must include towns as well as countries. 
Please note: this section must still be completed if family members are deceased or no longer in contact with the applicant.

	Section 2 – Original identification must be included with application. 
Example of identification are as follows:- 
Either:  Valid 10 year British Passport 	
Or:  A combination of two of the following:
- British Driving Licence (photographic only)
- Original Birth Certificate (Not the short version)
- Proof of residence – e.g. utilities bill (must be dated within the last 3 months)
The following are NOT acceptable as proof of identity:
Bank/Credit Cards, International Driving Licence, Mobile telephone bills or photocopies of any of the above documentation.

	Section 3 – A minimum of two references are required for each applicant. Forms are attached for completion by each referee to be submitted with Baseline Personal Security Standard. Referees must have known the applicant for three years or more and must not be related to the applicant in any way. 
Please note: additional checks will be carried out to verify the referees’ identities.

	Section 4 – All areas of this section must be complete ensuring employment history covers the last 3 years with start & end dates of Employment with full contact details. If gaps between employment is over 3 months, you need to put down dates and what you were doing e.g. Unemployed.  All applicants must have a Faslane Base Sponsor. If you are sub-contracting, the Base Sponsor must be sought through Main Contractor. Areas/buildings of work must be specified, as this will determine what level of clearance the applicant requires. Do not generalize work contracts within Faslane as the Base Sponsor will be contacted to verify that these contracts are genuine. 
Please note: contracts must be awarded to the applicants company before clearance will be processed.

	Section 5 – All areas of this section must be completed, signed and dated. 
Please note: If you do not wish your information to be seen by anyone other than the relevant security controller, please put form into a sealed envelope and submit to Security office. Please see information on Data Protection Act at the end of section 5.

	Section 6 – This section must only be completed by the Faslane Base Sponsor. If you are sub-contracting, the Base Sponsor must be sought through Main Contractor. Full guidance can be found at enclosure 1 to this document . On signing this section and subsequent pass application card , the sponsor is confirming that they have read and understood Enclosure 1 to the BPSS.

	Page 5 & 6 – References – Two references must be completed by the same names on page 2, All sections must be completed, signed & dated.

	Page 7 Nationality & Immigration Status Form – All sections must be completed, signed & dated.

All areas must be fully completed – incomplete applications will result in delays and/or refusal of clearance.






